
FINANCE
MANAGER

The City of West Sacramento is recruiting for a 



A b o u t  t h e  p o s i t i o n
The F inance  Manager  i s  an  at -wi l l  manager ia l
pos i t ion  that  reports  to  the  F inance  Di rector .
Under  genera l  d i rect ion ,  the  pos i t ion  acts  as  the
pr inc ipa l  admin is t rator  in  the  preparat ion  o f  the
Ci ty  budget ;  co l laborates  wi th  the  F inance
Di rector  and C i ty  Manager  to  deve lop budgetary
goa ls ,  p r inc ip les  and object i ves ;  deve lops  and
mainta ins  the  C i ty ’ s  long-term f inanc ia l  p lans ;
rev iews  f i sca l  operat ions ,  pract ices  and interna l
contro l s  and makes  recommendat ions  fo r
improvement ;  par t ic ipates  in  the  deve lopment
and implementat ion  o f  po l ic ies  and procedures
re lated to  the  C i ty  budget  and f inanc ia l  p lanning ;
and serves  as  a  subject  matter  expert  in
government  operat ions  re lated to  budget  and
f i sca l  po l icy  deve lopment .  The  F inance  Manager  i s
respons ib le  fo r  managing the  Revenue/Ut i l i t y
B i l l ing  Div i s ion  through subord inate  management
sta f f  and the  Budget  and Deve lopment  F inance
funct ions  wi th  the  support  o f  a  s ing le  F inance
Analys t .  

W E  S T R I V E  F O R  C I T Y
G O V E R N M E N T  T H A T
I S  F I N A N C I A L L Y
S O U N D ,  H A S  A
S U P E R I O R
W O R K F O R C E ,  A N D  I S
R E C O G N I Z E D  A S  A
R E G I O N A L  L E A D E R .

The idea l  candidate  wi l l  be  an  exper ienced ,  
 dynamic ,  innovat ive ,  and mot ivated f inanc ia l
pro fess iona l  who en joys  cha l lenges  and creat i ve
so lut ions .  The  success fu l  candidate  wi l l  have
st rong ana ly t ica l  sk i l l s  and a  background in
var ied ,  complex  munic ipa l  budgets  wi th
s ign i f icant  exper ience  deve lop ing  and managing
budgets  a t  the  c i ty  o r  county  leve l ;  have  a  so l id
unders tanding o f  publ ic  sector  budget  pract ices ,
and loca l  government  funding and operat ions ;
and be  an  enthus ias t ic  advocate  fo r  long- range
planning and f inanc ia l  susta inabi l i t y  wi th
exper ience  deve lop ing  f inanc ia l  fo recasts  and
pro ject ions .  The  F inance  Manager  wi l l  be  a  hands-
on leader  wi th  a  co l laborat i ve  approach to
problem so lv ing ;  possess  s t rong po l i t ica l  acumen
with  the  ab i l i t y  to  communicate  complex  and
technica l  in format ion  to  a  var ie ty  o f  audiences
c lear ly  and conc ise ly ;  and a  des i re  to  support
organizat iona l  needs  whi le  ensur ing  the  long-
term f i sca l  hea l th  o f  the  C i ty .  A  manager  wi th  a
t rack  record  o f  prov id ing  support  and gu idance  to
a  group o f  mot ivated pro fess iona ls  in  a  fas t -paced
env i ronment ,  who creates  a  workplace  o f  mutua l
t rust ,  respect ,  and a  fami ly - type  env i ronment  i s
h ighly  des i rab le .  

i d e a l  c a n d i d a t e



A “ ro l l  up  one ’ s  s leeves ”  type  o f
leader  who can foster  s t rong ,
co l laborat i ve  work ing
re lat ionsh ips  wi th  a l l  leve l s  o f
C i ty  s ta f f .  

The  ab i l i t y  to  c reat i ve ly
communicate  complex  f inanc ia l
in format ion  to  non- f inanc ia l
audiences  verba l l y  and in
wr i t ing ,  us ing  graphics ,  and
s imple ,  pract ica l  te rms .  

An act i ve  problem so lver  who
ant ic ipates  and responds  to
i ssues  in  a  t imely  manner ,
deve lops  a l te rnat ive  so lut ions ,
and i s  ab le  to  ach ieve
reso lut ions  qu ick ly .

An  act i ve  l i s te r ,  ca lm under
pressure ,  possess ing  a  pos i t i ve
at t i tude and a  good sense  o f
humor .

An outs tanding manager  o f
people  who prov ides  gu idance
and profess iona l  support  to  s ta f f ,
o f fe rs  regular  feedback  to
employees  and who ’s  leadersh ip
sty le  i s  centered around
mentor ing ,  coaching ,  and
empower ing .

A  management  s ty le  that  looks
for  cont inuous  ways  to  improve
processes ,  ut i l i z ing  technology
to  c reate  e f f ic ienc ies .  

T H E  C I T Y  O F  W E S T  S A C R A M E N T O :  F I N A N C E  M A N A G E R

F I N A L  F I L I N G  D E A D L I N E :  1 1 : 5 9  P M ,  N O V E M B E R  7 ,  2 0 2 2

K e y  A t t r i b u t e s  a n d
C h a r a c t e r i s t i c s  

M i n i m u m  Q u a l i f i c a t i o n s

EDUCATION AND EXPERIENCE:   Any  combinat ion  o f  t ra in ing  and
exper ience  which  would  prov ide  the  requi red  knowledge and
sk i l l .  A  typ ica l  way  to  obta in  the  requi red  knowledge and sk i l l
would  be :
 
Educat ion :  A  Bachelor ' s  Degree  f rom an accredi ted co l lege  or
univers i ty  wi th  major  course  work  in  bus iness  or  publ ic
adminis t rat ion ,  account ing ,  publ ic  f inance ,  economics  or  a
c lose ly  re lated f ie ld .  
 
Exper ience :  F i ve  (5 )  years  o f  pro fess iona l  account ing  or  budget
exper ience ,  inc luding at  least  two (2 )  years  o f  superv i sory
exper ience .  Publ ic  agency ,  in f ras t ructure  and deve lopment
f inanc ing  exper ience  pre fer red .  



F I N A L  F I L I N G  D E A D L I N E :  1 1 : 5 9  P M ,  N O V E M B E R  7 ,  2 0 2 2

T H E  C I T Y  O F  W E S T  S A C R A M E N T O :  F I N A N C E  M A N A G E R

Account ing & F inancia l  Report ing
div i s ion  i s  respons ib le  fo r
d i sbursements ,  genera l  ledger ,
f inanc ia l  report ing ,  cash
management ,  bank ing ,  debt
management ,  and budgetary
compl iance .

Budget  &  F inancia l  P lanning
div i s ion  i s  respons ib le  fo r  long-
range p lanning ,  investments ,
budget  deve lopment ,  f i sca l  po l icy
deve lopment  and deve lopment
support .  

The  F inance  Department  i s
respons ib le  fo r  rece iv ing ,  invest ing ,
sa feguard ing  and d is t r ibut ing  funds
for  the  C i ty  and re lated agenc ies .  The
Department ' s  18  FTE  operate  in  four
d iv i s ions  which  inc lude :  

Procurement  &  Contracts  div i s ion
is  respons ib le  fo r  procurement
standards ,  purchas ing ,  cont ract ing ,
spend ana lys i s  and s t rateg ic
sourc ing .  

Revenue & Ut i l i ty  Bi l l ing  d iv i s ion
is  respons ib le  fo r  ut i l i t y  b i l l ing  and
revenue co l lect ion  and
management .  

The  F inance  Department  has  two
F inance  Managers ,  each respons ib le
for  oversee ing  two d iv i s ions .  Th i s
recru i tment  seeks  to  f i l l  the  F inance
Manager  pos i t ion  respons ib le  fo r
overs ight  o f  the  Budget  &  F inanc ia l
P lanning and Revenue &  Ut i l i t y  B i l l ing
Div i s ions  wi th  a  s t rong emphas i s  on
budget ing  and f inanc ia l  p lanning .

T h e  F i n a n c e  D e p a r t m e n t

T H E  C I T Y  O F  W E S T  S A C R A M E N T O ' S  M I S S I O N  I S  T O  P R O V I D E  Q U A L I T Y
M U N I C I P A L  S E R V I C E S ,  Q U A L I T Y  C I T Y  I N F R A S T R U C T U R E  A N D
F A C I L I T I E S ,  A N D  T O  I N S P I R E  C O M M U N I T Y  I M P R O V E M E N T S  T H A T  A D D
V A L U E  T O  T H E  L I V E S  O F  O U R  R E S I D E N T S .



F I N A L  F I L I N G  D E A D L I N E :  1 1 : 5 9  P M ,  N O V E M B E R  7 ,  2 0 2 2

T H E  C I T Y  O F  W E S T  S A C R A M E N T O :  F I N A N C E  M A N A G E R

C o m p e n s a t i o n  &
B e n e f i t s

A N N U A L  S A L A R Y  R A N G E  O F
$ 1 2 0 , 8 0 4  -  $ 1 4 6 , 8 0 8 .
P L A C E M E N T  W I T H I N  S A L A R Y
R A N G E  D E P E N D E N T  U P O N
Q U A L I F I C A T I O N S .

5 %  E D U C A T I O N  I N C E N T I V E  F O R
M A S T E R ' S  D E G R E E

U P  T O  $ 1 , 7 7 3  P E R  M O N T H  F O R
M E D I C A L / D E N T A L / V I S I O N  O R  $ 8 6 5
C A S H  I N  L I E U

$ 1 , 0 0 0  A N N U A L L Y  F O R  C A R E E R
E N H A N C E M E N T

T H E  C I T Y  C O N T R I B U T E S  1 . 5 %  O F
B A S E  S A L A R Y  T O  A  4 0 1 ( A )  M O N E Y
P U R C H A S E  P L A N .  

C A L P E R S  2 %  @  6 0  O R  2 %  @  6 2
P L A N ,  D E P E N D I N G  U P O N  T H E
E M P L O Y E E ’ S  S T A T U S  W I T H
C A L P E R S  A T  T H E  T I M E  O F
E M P L O Y M E N T  A S  D E T E R M I N E D  B Y
C A L P E R S .

T H E  F I N A N C E  M A N A G E R  I S
D E S I G N A T E D  A S  E X E M P T  A N D
R E C E I V E S  8 0  H O U R S  O F
M A N A G E M E N T  L E A V E  P E R  F I S C A L
Y E A R .



T h e  R e c r u i t m e n t
P r o c e s s

An of f ic ia l  C i ty  o f  West
Sacramento  appl icat ion  form must
be  f i l led  out ,  in  i t s  ent i rety .  I t  i s
the  appl icant ' s  respons ib i l i t y  to
expla in  the i r  qua l i f i cat ions  fu l l y
and c lear ly .  In  addi t ion ,  appl icants
must  submit  a  resume and
complete  the  requi red
supplementa l  quest ionna i re .
Incomplete  in format ion  on the
appl icat ion ,  resume and/or
supplementa l  quest ionna i re  may
be cause  for  d i squal i f i cat ion .
Appl icat ion  packages  wi l l  be
rev iewed and screened for
qual i f i cat ions .  Addi t iona l
screening cr i te r ia  wi l l  be
deve loped based on the
supplementa l  quest ionna i re .   

Apply  v ia  the  C i ty  o f  West
Sacramento ’ s  recru i tment  page at
ht tps : / /www.government jobs .com/
careers /westsacramento .

Th is  recru i tment  wi l l  c lose  at  1 1 : 59
p .m. ,  November  7 ,  2022 .


